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PERMIT APPLICATION PROCESS CHECKLIST 
  
                INTERIOR RENOVATION 

 
Application Examiner: _________ Application Number: ________ Date: _________ 
 
To apply for a permit, the following items are required:    
  

REQ’D REC’D  

  Application for Permit to Construct or Demolish 

  Letter of Authorization signed by property owner, if applicable 

  Schedule 1 Designer Information 

  Detailed site plan (showing all buildings, setbacks to lot lines of all 
existing and proposed buildings, lot dimensions, north indicator, civic 
and legal address, wells, septic, driveway location, watercourses, 
ponds or rivers, and street location).  Highlight new construction  

  Floor plan (existing and proposed floor plans - all rooms identified, 
bedroom closets, plumbing fixtures)  For wall/partial wall removal, 
include roof framing information, number of stories above, foundation 
information (to determine loads and support)  

  Cross sections where applicable 

  Existing and proposed elevations where applicable 

  Any new window/door openings and lintel sizes 

  Lake Simcoe Region Conservation Authority approval if applicable 
(905-895-1281ext.266) 

  Site Alteration and Entrance Permit if applicable  

  Building Division / MOE on-site sewage system approval, if applicable 

** A Road Occupancy Permit is required for any work or parking of vehicles or construction 
equipment on a Town owned road allowance.  Please apply at Service Georgina on the first floor.  
905-476-4301 ext. 2443 

 
This checklist constitutes a preliminary review to determine suitability of building permit 
application package only.  A further review will be completed by the Zoning Examiner and Plans 
Examiner, at which time more information and/or amendments to the drawings may be required. 
 
Please review the refund policy for building permits: Building By-law 2021-0019 Section 16. 
 
Please note that Developments Charges may apply, confirm with the Zoning Examiner 
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This Information is provided for convenience purpose only. All projects must be evaluated in its own 

merits. More or less information may be required 



New Houses and Additions 

 
All new houses and additions to an existing building or structure require a building permit. Your first 

inquiry should be to the Town Building Division to obtain the zoning information that you will need in 

order to establish the parameters of construction. This inquiry will outline where you can find the 

height, setback and lot coverage provisions for the property. A Building Permit Information Package is 

also available for a fee. This package is prepared to assist building permit applicants with applicable 

zoning information and includes all required forms which must be completed as part of a building 

permit application. 

 

Design is the next step and you will need a set of construction drawings before the Building Division will 

issue the permits prior to construction. All new houses and addition projects are required to 

• Demonstrate compliance with local zoning by-laws, Ontario building code and all applicable laws 

• Clearance from Lake Simcoe Region Conservation authority (Most projects) and 

• Lot grading approval from the Engineering Division 

Once the completed set of building permit construction drawings are filed at the building division, 

applicable laws have been received and permit fees paid it may take up to 10 business days for 

zoning review. Once zoning compliance has been confirmed and all Applicable Law has been 

received it may take up to 10 business days for plans review before the permits are issued. 

 

 
 

When applying for a building permit we require: 

 
• Application for a Permit to Construct or Demolish 

• Schedule 1 – Designer Information 

• Digital copy of detailed site plan showing all buildings, setbacks to lot lines of all existing and 

proposed buildings, lot dimensions etc. The site plan should be based on a recent survey of 

the lot  

• Digital copy of all construction drawings drawn to scale and dimensioned  • Digital copy of the heat loss design and calculations  

• Layouts for Engineered floor and roof systems 

• Septic system information (If applicable) 

• Letter of Authorization signed by owner (If applicant is an agent) 

• Permit application process checklist • Permit fees per ft2 for all floor area (measured from outside wall and including attached  

garage space) 

• Deck and porch construction drawings 

• Connection to municipal services included 

• Flat fee for Woodstove and each Masonry fireplace 

 

If only paper copies are available contact building@georgina.ca for information. 

 

 

This Information is provided for convenience purpose only. All projects must be evaluated in its own merits. More or less 

information may be required. 


























