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PERMIT APPLICATION PROCESS CHECKLIST 
  
               ACCESSORY STRUCTURES 
 (I.E. DETACHED GARAGE, GARDEN SHED, BOATHOUSE, GAZEBO) 

 
Application Examiner: _________ Application Number: ________ Date: _________ 
 
To apply for a permit, the following items are required:     
 

REQ’D REC’D  

  Application for Permit to Construct or Demolish 

  Letter of Authorization signed by property owner, if applicable 

  Schedule 1 Designer Information  

  Detailed site plan (showing all buildings, setbacks to lot lines of all 
existing and proposed buildings, lot dimensions, north indicator, civic 
and legal address, wells, septic, driveway location, watercourses, ponds 
or rivers, and street location).  Highlight new construction.  Site plan to 
match that submitted for SAP and LSRCA approval 

  Foundation plan (footing size, block or poured foundation wall or sono 
tube) 

  Floor plan (indicating dimensioned location and size of all openings 
including header/lintel sizes, dimensions of building) 

  Cross sections wall framing detail, (size and spacing of studs) 
connection of wall to foundation, header sizes, roof framing, cladding 
details, insulation details if building is to be insulated/heated 

  Elevations (all door and window locations, height from grade to eaves 
and height from grade to peak, roof pitch)  

  Sealed Layouts for engineered slab  
(only required  if building is greater than 592 ft2 or supporting more than 1 floor, or 

supporting masonry or brick veneer) 
  1 set of truss drawings sealed by professional engineer 

or 
1 set of roof framing details if roof is conventionally framed (cut-roof) 

  Lake Simcoe Region Conservation Authority approval, if applicable                       
   (905-895-1281 ext. 266 or 1-800-465-0437)         

  Site alteration and Entrance permit (engineering2@georgina.ca) 

  Building Division / MOE on-site sewage system approval, if applicable 

  Assess if any additional information is required which is not shown on 
the Checklist 

  Assess if anything on the Checklist is not required for the project being 
reviewed 

** If trees are to be removed within an area that would constitute a woodlot of more than 0.5 acres,  
   please contact the Regional Municipality of York.  1-877-464-9675 x75258 

** A Road Occupancy Permit is required for any work or parking of vehicles or construction 
equipment on a Town owned road allowance.  Please apply at Service Georgina on the first floor.  
905-476-4301 ext. 2443 

 
This checklist constitutes a preliminary review to determine suitability of drawings for building 
permit application only.  A further review will be completed by the Zoning Examiner and Plans 
Examiner, at which time more information and/or amendments to the drawings may be required. 
 

Please review the refund policy for building permits: Building By-law 2021-0019 Section 16. 

https://www.georgina.ca/sites/default/files/page_assets/fillable_-_building_permit_application.pdf
https://www.georgina.ca/sites/default/files/2022-11/Letter%20of%20Authorization.pdf
https://www.georgina.ca/sites/default/files/2022-11/Schedule%201%20-%20Designer%20Information.pdf
https://www.lsrca.on.ca/
https://townofgeorgina.smapply.io/prog/site_alteration_and_entrance_permit_saep_1/
https://www.georgina.ca/sites/default/files/2024-01/bylaw_2021-0019_building_by-law_and_schedules_2024.pdf
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GARAGES AND SHEDS 
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2. PERMIT APPLICATION PROCESS CHECKLIST 
3. SAMPLE SITE PLAN 
4. DETACHED GARAGE - CONSTRUCTION DETAILS 
5. DETACHED GARAGE – TABLES AND NOTES 

 
 
 
 
 
 
 

This Information is provided for convenience purpose only. All projects must be evaluated in its own 

merits. More or less information may be required 



Garages and Sheds 

 
Building permits are required for any attached garage or detached garage that exceeds 161 sq. ft. 

(15m2) in area. Any detached garage/shed that does not require a permit must still comply with the  

zoning by-law (location, size, height, setbacks, etc). If a garage is used to park a vehicle, a permit  

is always required, regardless of size.  

 

The height of a detached garage/shed in a residential or commercial zone is measured from average 
grade to the highest point of the structure. In the case of a structure with a peaked roof design in a 
residential zone, height is also calculated from the average finished grade to the eaves. Maximum height 
information can be referenced within Section 5.1 Accessory Uses, Buildings or Structures found in 
Section 5 of the Zoning By-Law General Provisions - All Zones. An attached garage is subject to the same 
height provisions as the attached building. Visit Zoning Bylaw 500 for more information regarding the 
use, size, height, density, and location of buildings on properties within Georgina. 
 

The building design should include the location of downspouts, swales, and other drainage details to ensure 
water does negatively impact or discharge onto an adjacent property. 
 

If a slab on grade is proposed for a single or combined foundation larger than 55 m2 (592 sf), the design 
must be prepared by an Engineer. 

 
 

When applying for a building permit we require: 
 

 

  Application for a Permit to Construct or Demolish 

  Schedule 1 – Designer Information 

  Digital copy of detailed site plan showing all buildings, setbacks to lot lines of all existing 

and proposed buildings, lot dimensions etc.  

  Digital copy of all construction drawings drawn to scale and dimensioned  

  Sealed layout for engineered slab. If slab is greater than 592 sq. ft. 

  Roof framing details or Truss drawings (sealed by P. Eng.) and Layout of Engineered products 

  Site Alteration approval (digital copy of grading/draining plan). 

  Lake Simcoe Region Conservation Authority approval (If the property is regulated by LSRCA) 

  Septic System (if applicable) the location and dimensions of the septic tank(s) and bed 

  Letter of Authorization signed by owner (If applicant is an agent) 

  Permit Fees, please see permit fees 

If only paper copies are available contact building@georgina.ca for information. 

 

 
This Information is provided for convenience purpose only. All projects must be evaluated in its own merits. More or less 

information may be required. 

https://www.georgina.ca/sites/default/files/page_assets/planning_section5may2021.pdf
https://www.georgina.ca/living-here/planning-and-development/zoning/zoning-bylaw-500
https://www.georgina.ca/sites/default/files/2024-01/bylaw_2021-0019_building_by-law_and_schedules_2024.pdf
mailto:building@georgina.ca
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